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Roles

Users with the ability to register for an 1102 Job Series role:

Government

Roles automatically assigned to users registering as an ACO with an active warrant;

SPRS/EDA: SPRS Acquisition Professional

CDR: ACO Assignee

CLS: Procurement Analyst/Policy Analyst

EDA: Contracts

EDA: EAF User

EDA: CBARACO

GFP: GFP Approver

GFP: Contracting Officer

PALT: Procurement Analyst

PCM: Contractor DODAAC Manager

SOL: Solicitation Manager

SPM/JAM/EDA: Administrating Contracting Officer
SPM/JAM/EDA/CCM: Contracting Officer
WAWEF/Closeout/MINV/CCM: Admin by View Only

Roles automatically assigned to users registering as an ACO without an active warrant:

SPRS/EDA: SPRS Acquisition Professional
Closeout: CCO Contract Specialist

CLS: Procurement Analyst/Policy Analyst
EDA: Contracts

EDA: EAF User

GFP: GFP Approver

GFP: Contracting Specialist

PALT: Procurement Analyst

PCM: Contractor DODAAC Manager
WAWEF/Closeout/MINV/CCM: Admin by View Only
MDO - Contracting Specialist

Roles automatically assigned to users registering as a PCO with an active warrant:

CDR: PCO Assignee

Closeout: CCO Contract Officer

CLS: Procurement Analyst/Policy Analyst
EDA: Contracts

EDA: EAF User

EDA: CBAR Contracting Officer

GFP: GFP Approver

GFP: Contracting Officer

PALT: Procurement Administration

PCM: Contractor DODAAC Manager

SOL: Solicitation Manager
SPM/JAM/EDA/CCM: Contracting Officer
SPRS/EDA: SPRS Acquisition Professional
WAWEF/Closeout/MINV: Issue by View Only

Roles automatically assigned to users registering as a PCO without an active warrant:

SPRS/EDA: SPRS Acquisition Professional
Closeout: CCO Contracting Specialist
CLS: Procurement Analyst/Policy Analyst
EDA: Contracts

EDA: EAF User
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GFP: GFP Approver

GFP: Contracting Specialist

PALT: Procurement Administration

PCM: Contractor DODAAC Manager
SPM/JAM/EDA/CCM: Contract Specialist
WAWF/Closeout/MINV/: Issue by View Only

For more information conceming Job Series roles, refer to the Job Series Role List in the PIEE WBT.

When registering for a role with an 1102 Job Series, the Home Organization DoDAAC/FEEDAC must meet

certain criteria for the roles associated with the 1102 to be auto granted. Once the Home Organization
1102 Job DoDAAC/FEEDAC is entered, the system compares the entry to PCM. If the DODAAC is associated with a
Procurement flag in PCM, then the user is assigned ACO roles. If the DoDAAC does not have a flag in
PCM, but does have a CAO Indicator, then the user is assigned PCO roles. The ACO or PCO roles
assigned to the user are dependent on whether there is a warrant.

Series Auto-
Grant

Process
If there are no auto-granted roles by the end of the registration process, the Home DoDAAC entered does

not meet the criteria.

To register as a government user with an 1102 Job Series, select the New User button on the PIEE landing

page.

@ PIEE SV —

Procurement Integrated Enterprise Environment

Registration

Enterprise services, capabilities, d Procure to-Pay (P2P) business process

The New User Setup and Help page populates. Select the Register button at the bottom of the page to

continue.

Page | 2


https://pieetraining.eb.mil/wbt/xhtml/wbt/portal/overview/JobSeriesRoleList.xhtml

Mew User Setup and Help

New User

= Mewendor Organization - Getting Started Help
e Required Setup and Registration steps for all new Vendor organizations
= \endor Registration information and demonstration
Information and demonstration for new Vendor users for existing organizations in PIEE

°

Government and Government Support Contractors Getting Started

= Machine Sef

Selecting the Register button populates the Privacy Act Statement screen. Select Agree to continue with

the registration process.

Privacy Act Statement

Executive Order 10450, $397; and Pusliz Law §5-474, the Computer Fraudand Auss Act
ment of Defenze (DoD) 5y i information. NOTE: Recrds ms

AUTHORITY:

PRINCIPAL PURPOSE: To rcord nsmes, signsturss, snd other identifiers for the purpose of vslidating the trusswarthiness of indivicusis reqy
ROUTINE USES: None
s request.

Disclosure of thi woluntary; however,

DISCLOSURE:

On the following page, select the user type.

NOTE: Only govemment users may register with the 1102 Job Series.

‘What type of user are you?

owernment - Dol

A Government - Non-DioD

1

‘ernment Support

4 Government Suppaort Contr:

2 Vendor

A State/Local Employ

Mote: A security clearance is NOT required to access any of the applications in the Procurement Integrated Enterprise Environment.

@ Help
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Upon selecting the user type, the Authentication page displays. Select the desired Authentication method to

continue.

NOTE: For additional help with Smart Card Authentication visit the FAQ Certificate Modernization section of
the WBT Homepage under Info for all Users.

Registration Steps

1. Registration Home

2. Authentication<Or

Authentication

How will you be accessing the Procurement Integrated Enterprise Environment applications? *

Common Access Card / Personal Identity Verification

Please Select --
Common Access Card / Personal Identity Verification
Software Certificate
User ID \ Password

FIEASE TUITOW LTS IVIFCTITE JETUR TISUUCTUNTS Prior toTERISIETTIE & SUTtWar e CET UITCate Ul CUTTTION ACCESS Caru as

a

Please click on the Certificate Login button to select the appropriate certificate.

LOG INWITH CAC/PIV

CAG Help?

NOTE: If the Authentication method selected is User ID/Password, the Security Questions page displays.

Fill in the applicable fields and select Next to continue.

The User Profile page displays. Fill out the applicable fields. In the Job Series field, select 1102.

Registration Steps

1. Registration Home
2. Authentication

3. Security Questions

4. Profile

User Profile
First Name * Middle Name Last Name * Suffix
Home Organization Organization * Job Series * Job Title *
DoDAAC/FEDAAC* @ BGPC
DoDAAC Lookup ——-Please Selec v
Email * Confirm Email * Cyber Awareness Training Date *
Commercial Telephone ! Extension  Intl Country Code and Phone ! Mobile Te DSN Tel
Citizenship * Designation *

uUs v --- Please Select -

(e

Grade/Rank *

The entry in the_ Home Organization DODAAC/FEDAAC field dictates which roles are granted to the user.

Click the Next button to continue the process after entering the required information. The Warrant

Information pop-up displays.
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Warrant

Upload

Warrant Information

mYou are required to enter the warrant information because you have entered
Job Series of 1102

Do you have an Active Warrant?

m

Select Cancel to return to the previous screen. Select No to move on to the following screen. Enter the

Warrant ID and select Yes to populate the Upload Active Warrant. Selecting Yes or No to an active warrant

auto grants different roles as indicated above.

The Upload Active Warrant page displays. The fields pre-populate if there is an active warrant in the system

with a matching Warrant ID. If there is no associated warrant, fill out the applicable fields.

Upload Active Warrant

Warrant Information

First Name * Middie Name Last Name * Suffix ‘
poDID Issue / Admin Office * Organization * Agency / Department * ‘
1234567851 N50054 NORFOUK SHIP SUPPORT AC Navy, Department of the ‘
Warrant Type Description * Warrant Number Is Warrant Unlimited? * Warrant Limit ‘
GPC Overseas Officer v Y v
Subject to the limitation contained in the Federal Acquisition Regulation and to the following: * Temporary Warrant Termination
Date

PKI Exempt Test

Approval Date *

2019/08/26

File Name * Action

No file found.

Enter all applicable fields and click the Add Active Warrant button to upload the warrant to the system.
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Registration Steps Upload Active Warrant

1. Registration Home
Warrant Information

2. Authentication

First Name * Middle Name Last Name * Suffix
3. Security Questions
4_Profile
popIp Issue / Admin Office * Organization * Agency / Department *
5. Upload Active .
Warrant<s SO512A DCMA LOS ANGELES Defense Contract Management
| Warrant Type Description * Warrant Number Is Warrant Unlimited? * Warrant Limit
--Select- v Select -
Subject to the in the Federal and tothe g Temporary Warrant Termination
Date
Approval Date *
File Name * Action

No file found. Click ‘Add Active Warrant' to browse for your active warrant to upload.

© Add Active Warrant

Selecting the Add Active Warrant button displays the Add Active Warrant pop-up. Browse for the

applicable file and select Add to continue.

Add Active Warrant

Active Warrant *

E=

The selected file displays.
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Administrative Contracting ¥ ¥ v

Subject to the limitation contained in the Federal Acquisition Regulation and to the following: * Temporary Warrant Termination
Date
No limits.

Approval Date *

2019/10/04

File Name * Action

Active_Warrnat.pdf

At the bottom of the page, enter in the Approver’s information. Click the Next button to continue.

File Name * Action

Active_Warrnat.pdf

First Name * Last Name * Title®
Work Phone Number * Work Email Address *
> Next © Help

Registration o _ o
The registration process continues after the Upload Warrant section is completed.

Continued
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Additional Profile Information

Supervisor Information

First Name * Last Name * JobTitle *
Administrator
Email * Confirm Email *
DSN Telephone Extension Intl Country Code and Phone !
Alternate Supervisor Information (Optional) @
First Name ! Last Name ! Job Title !

Email ! Confirm Email !

DSN Telephone Phone ! Extension Intl Country Code and Phone !

Fill in the applicable fields and click the Next button to continue the registration process.

Agency Information

Agency Name * Address*
5378 International Drive

Sheriff's Office

City* State Zip* Country *

Jacksonville Florida

Organization Office Symbol

United States of America (t e

The roles page displays, first select the Application from the Step 1 dropdown field. Then select the role(s)

that are being registered for by selecting the role from the list and selecting the Add Roles button.

Roles

[EZE) Select One or More Roles from the list below
[EZ°10) Select the appropriate Application from the list below (Ctri+Click)

WAWF - Wide Area Workflow v User Roles for WAWF
Acceptor

Click the Next button at the bottom of the page to continue.
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Reghsration Stegs

5500 Setect One or More Rales from the bist bedow
m\—,knh- appropriate Appication from the St below ICtri+Cick) m(kl ‘Add Roles

srvelfance aad Perfermance Mor gMads ¢ User Reles for SPM
Ad ’

Cortiactng Ofcer

253 £ out the required infarmatian for the appicable aopixations

Qoves Sumwmanry

7 Roles

Rote Lacation Code Type Location Code *

Appcation

S

COCM [ AM (DA Cortracting Oftcer WA . NA Detets

301 1 ertrie

vess 10 sy othar apolications, Repeat Soeps 1 5

The Justification/Attachments page displays. Fill in the applicable fields and click the Next button to

continue.

Justification / Attachments.

« Info: Auto-reglstered EDA Role Advanced Reporting for N50054 from CLS Role Procurement Analyst/Policy Analyst

EProvide justification for access and upload any necessary attachments,

Justification *
rvisor / Agency

fication v

Attachments

trosd

Procurement Integrated Enterprise Environment is designated for Sensitive Unclassified
information ONLY. Do NOT enter classified information in this system.

The Registration Summary page displays. Verify all the information and click the Next button to continue.
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Registration Susmary - Please Verity All the information
Gt
Made Nome Lt N * Sty
Froe Momm Organization Ovganization* Job Serlen ot Titte*
DoDAACFEDAAC * AT 110 v
o Usr 1D e bt
Muthed  Passwerd Cende:
Grate
[C Cytoar Awacormns Training Oute
04
Commarcial Telghars © Entersion nt) Conntiry Conda ans Phone ! Madiw Tebrpnaoru DSN Telnpnane
A
Chipemaiip * Owvignation *
us . CIVIIAN .
Speriir o Taton (<17 ] Aguccy rtorration Gl
Flest Nowwe * Lint Name * Job Tite * pe——
e Shertry Othee
el Oy * State* Te* Coumtry *
Cusirw . . 20 ted State v
O Temphuone Phone ! § stroncn Ired Connary Code Ovgarezaton Office Symbed
3 54455 and Prone !
Aterate Scoervine o mator Gis

The Agreement page displays. Read over the Statement of Accountability Agreement and click the

Signature button to complete the registration process.

les Agreement
e .

Statement of Accountability Agreement
»d Active

1 understand my obligation to protect my password/certificate. | assume the responsibility for the data and system | am granted access to. | will not exceed my ~
@authorized access.
Standard Mandatory Notice & Consent Provision For All DoD Information System User Agreements 9 May 2008,

t

~visor / Agency

Security and Privacy Rules of Behavior (ROB) / Acceptable Use Policy (AUP) 14 Jan 2010,

The U.S. Government routinely intercepts and monitors communications on this information system for purposes including. but not limited to,
penetration testing, communications security (COMSEC) monitoring, network operations and defense, personnel misconduct (PM), law enforcement

ication

(LE), and counter-intelligence (Cl) investigations.
"ary At any time, the U.S. Government may inspect and seize data stored on this information system.

Communications using, or data stored on, this information system are not private, are subject to routine monitoring, interception, and search, and may
ament < be disclosed or used for any U.S. Government-authorized purpose.

This information system includes security measures (e.g., authentication and access controls) to protect U.S. Government interests--not for your
personal benefit or privacy.
Notwithstanding the above, using an information system does not constitute consent to personnel misconduct, law enforcement or counterintelligence

By signing below, | accept the System User Agreement and Rules of Behavior / Acceptable Use Policy.

Government Organization *

Signature Date

2019/10/04 N50054

A success screen displays with the list of roles registered for.
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Successful Registration

You have successfully registered for the following applications. You will receive an e-mail containing your User ID.

= MDO- Modifications and Delivery Orders

The approval request will go to your Supervisor(s)/Sponsor.

Once you have been approved by your Sy or(s)/Sponsor, the approval reguest will go toan administrator,

Oince you have been activated by an administrator, you will receive another email notifying you of the role(s) for which you have been activated.

fou may log inta Procuremeant Integrated Enterprize Environment to check the status of your request or make changes to your profile and role information.
If you have any questions, pleass contact the Customer Support.
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